
BOARD NOMINATIONS 

If you are considering a position on Board, please take into consideration if you are available to take on the 

responsibility and time commitment.  There are so many opportunities to help! 

If you are interested in running for one of the positions, please use this link to apply: 

https://franklinacademysun.wufoo.com/forms/s1bbj1wq1i9vuf5/ 

PRESIDENT 

The president shall preside over meetings of the organization and Executive Board, serve as the 

primary contact for the principal, and/or his/her designee, represent the organization at meetings 

outside the organization, serve as an ex ocio member of all committees except the nominating 

committee, and coordinate the work of all the ocers so that the purpose of the organization is served. 

The president will oversee and approve the treasurer’s PTO transactions and expenditures. 

Additionally, the president is an additional signer to the PTO spending account. 

VICE PRESIDENT 

The vice-president shall assist the president and carry out the president’s duties in his or her absence 

or inability to serve. The vice-president shall oversee all standing committees and serve as the primary 

contact for committee chair persons. 

SECRETARY 

The secretary shall keep all records of the organization, take and record minutes, prepare the agenda, 

handle correspondence, and send notices of meetings to the membership. The secretary also keeps a 

copy of the minutes book, bylaws, rules, membership list, and any other necessary supplies, and 

brings them to meetings. 

TREASURER 

The treasurer shall receive funds of the organization, keep an accurate record of receipts and 

expenditures, and participate in paying out funds in accordance with the approval of the Executive 

Board. He or she will present a financial statement at every meeting and at other times of the year 

when requested by the Executive Board and make a full report at the end of the year. 

SPECIAL EVENTS COORDINATOR 

The events coordinator will ensure that each event/function has a clear plan in place so all members 

of the board are aware of event requirements and details. The events coordinator will assist with all 

individual committee meetings, planning, and event day. The events coordinator will be able to solicit 

PTO members to volunteer as EVENT ORGANIZERS, obtaining and delivering clear description of needs 

according to each event/function to all parent volunteers. 

https://franklinacademysun.wufoo.com/forms/s1bbj1wq1i9vuf5/

